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JOB AND PERSON SPECIFICATION 

 

Position Title: Chief Executive 
 

Hours of Work: Part time appointment with hours to be negotiated. 
Occasional intrastate and interstate travel required. 
 

Remuneration: To be negotiated depending on knowledge and experience.  
 

Location: Suite 13, 6A 938 South Road Edwardstown SA 5039 with work from 
home options available. 
 

Period of Appointment: Three year contract with possible extension by mutual agreement with 
the SASSLA Board (six months probationary period). 
 

 

 

Our Organisation 

 

The South Australian State School Leaders Association (SASSLA) is a member based Association 

registered under the South Australian Associations Incorporation Act 1994. SASSLA provides 

employment related advice, advocacy, legal support and representation to approximately 550 

members. We are the voice for public school and preschool leaders on employment related matters. 

 

About the Role 

 

The Chief Executive is responsible for leading the Association and answers directly to the SASSLA 

Board. This includes strategic planning, networking, and risk management, as well as the provision of 

high quality advice to the Board to support informed decision making. 

 

Organisation Structure 
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Key Role Outcomes 

 

1. Provide professional advice and support that is relevant to, and valued by, school and 

preschool leaders: 

 

• Develop and continuously improve the advice, advocacy and legal services offered to 

members. 

• Manage member access and referrals to external legal services.  

• Assist members with practical guidance, support and advice on operational management 

challenges and risks arising in their work.   

 

2. Advocate for improved conditions of employment for school and preschool leaders: 

 

• Identify and advocate for employment policies that respond to the contemporary needs 

and interests of leaders. 

• Evaluate existing departmental policies and identify improvements needed to support 

leaders to meet operational requirements. 

• Identify risks and make representations on work health and safety and other statutory 

requirements.  

 

3. Develop long term strategies for contemporary challenges confronting leaders including 

work intensification, psychological health and other emergent risks: 

 

• Develop and maintain knowledge of critical workforce issues and challenges confronting 

leaders.  

• Identify opportunities for projects that contribute to increased understanding of risks 

and options for change and improvement. 

• Identify and advocate for improved leadership role design that is responsive to changing 

work contexts and demands. 

 

4. Ensure sound organisation governance processes and practices: 

 

• Review SASSLA’s Rules to ensure compliance with statutory requirements.  

• Develop organisation policies and procedures relating to service provision and 

professional practices. 

• Develop strategic plans and evaluation processes and report progress to the Board. 

• Provide oversight of operational, financial performance and identified business risks. 

 

5. Build the SASSLA brand within the education community and the wider public: 

 

• Oversight of a contemporary marketing and member engagement plan. 

• Represent SASSLA in the education community to promote the interests of public school 

and preschool leaders.  

• Engage with the media and external stakeholders as the spokesperson for SASSLA. 
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Experience and Capabilities 

 

Professional knowledge, experience and expertise gained in the following work areas will be highly 

valued in the selection process for the Chief Executive role: 

 

• Persons with experience as a principal, preschool director and/or executive level leader in public 

education.  

• Persons with managerial/executive background in human resources and/or industrial relations in 

government.  

 

Specific capabilities that will be valued in the selection process are:  

 

1. Organisation Strategy: Capable of identifying systemic issues including risks and formulating 

strategies that enable positive change and improvement. 

 

2. Innovation: Capable of generating and applying new and unique ideas and solutions to 

complex problems. 

 

3. Communication: Capable of formulating and presenting clear information, ideas and 

proposals in writing and through verbal communication to a diverse audience.  

 

4. Collaboration: Capable of bringing people, diverse agendas and interests together in ways 

that facilitate understanding and commitment to a shared goal. 

 

5. Negotiating: Capable of applying political astuteness and high level communication skills to 

negotiate at senior levels on complex and difficult issues.  

 

6. Emotional Intelligence: Is empathetic and uses cultural insights to recognise and value the 

experience and needs of others and respond appropriately, especially in grievance and 

mediation settings. 

 

7. Ethics and Integrity: Builds trust with others and consistently demonstrates high ethical 

standards. 

 

Additional Information  

 

Key Working Relationships 

 

• Chairperson of Board and Board Members 

• Business Leader 

• SASSLA Associates 

• Professional Association Heads in South Australia and interstate 

• Legal partners at Tindall Gask Bentley Lawyers 

• Department for Education 

 


